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Operate personal computer     
	
	9
Communicate in the workplace
	
	Certificate II 

in Information Technology

	2

Follow workplace safety procedures
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Connect hardware peripherals
	
	Handouts
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Design organisational documents using computing packages   
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Maintain equipment and consumables
	
	Notes
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Operate computer hardware
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Access and use the internet
	
	Working File
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Operate computing packages
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Work individually 

or as a team member to achieve organisational goals
	
	For Marking
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Integrate commercial computing packages
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Capture a digital image
	
	Homework
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Use computer operating system
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Work effectively in an IT environment
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